



[image: ]
Able Hands Healthcare Ltd
APPLICATION FOR EMPLOYMENT AS A CARE WORKER
For more information please visit www.almacareuk.co.uk



You MUST provide the following at interview.  Applicants without this documentation may have their application rejected.  	
  
1) Two forms of identification (preferably passport and driving licence)
2) An ‘official letter with YOUR name and address on it (e.g. Phone Bill / Bank Statement etc)
3) Proof of ‘Right to Work in the UK’ (if you do not hold an EU passport)


Your surname ....................................................................................Title (Mr/Mrs/Miss etc.)...................................

Your forenames………………………………………………………………………………………………………..…….

Your address……………………………………………………………………………………………………..…………..

…………………………………………………………………………………….. Post Code ……………………………..

Previous surnames (if any) …………………………………………………………………………..……..……………….

Home telephone ……………………………………… Mobile ………………..……………………………………………

Email address ………………………………………… Religion ………………..…………….……………………………    

National Insurance number…………………………    Are you currently entitled to work in the UK?     Yes/No

 Nationality……………………..……………..……………………

Passport Number ………………………………Issue date……….………

Are you a car owner? Yes/No       Do you intend to use your car for work?  Yes/No       

Do you hold a current full licence to drive in the UK?         Yes/No              
   
Driving licence number……………………..…………  

Licence type    Paper / Photocard (delete as applicable)  Licence valid from (date) ………………..…….……………..

Country of issue …UK / other (delete as applicable).        If not UK specify ……………………………………………….
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Part 1. Personal details.







Part One:  Availability.OFFICE USE ONLY

Additional ID ?						Availability for training

Available for work:					Action:


Please read this before you complete the Availability Form:  Standard working requirements are five days each week plus alternate weekends.  It is not a requirement that Care Workers should work more than one period per day but you are free to commit to as many as you would like to. Hours are not guaranteed and shift periods are for illustration only.  Payment is made for ‘contact time’ only.
 
IMPORTANT:  This availability will form the basis of any employment offer and, if you are accepted, forms a commitment on your part.


	AVAILABILITY FORM
	Weekdays
	Weekends

	Tick the boxes corresponding to the 
times you are available
	
	Minimum of alternate weekends

	Morning
0700-1200

	Tick if available
	Tick if available

	Lunch & Afternoon
1200- 1700
	Tick if available


	Tick if available

	Evening
1700-2200


	Tick if available

	Tick if available





…..…. Hours/week

· Total number of hours per week you are seeking…………………………………
Please note that the amount of work is variable and that
staff may not be working throughout periods marked above
as ‘available’.










Part Two:  Employment History  

Are you currently employed?  Yes / No
IMPORTANT NOTE:  You must include ALL your previous jobs.  Any gaps in employment must be explained.

	Employer’s name & address
	Your job title
	From (month & year)
	To (month & year)
	Reason for leaving

	Current or last employer
	
	
	
	

	Previous 1
	
	
	
	

	Previous 2
	
	
	
	

	Previous 3
	
	
	
	

	Previous 4
	
	
	
	

	Previous 5
	
	
	
	

	Previous 6
	
	
	
	

	Previous 7
	
	
	
	

	All other previous employment 

Continue overleaf if necessary

	
	
	
	



Part Three:   Rehabilitation of Offenders Act

The provisions of the above Act and its subsequent amendments state that convictions which are normally deemed as ‘spent’ do not apply in cases where employment involves vulnerable people.  Therefore your answer to this question should include ANY ‘spent’ convictions.
	Have you ever been cautioned or convicted of any criminal offence?     YES / NO  Delete as appropriate
If ‘Yes’  give details here:

	Do you smoke? (If YES how many per day)

	

	Would you find a Customer smoking in your presence acceptable?

	YES / NO

	Do you drink alcohol (if so, how many units per week?)
I unit equals I glass wine/ I pint beer/ I single measure of spirit
	




Part Four:  Experience 

	Please give details of any care-related qualifications you hold
	

	Do you have experience of: Moving & Handling people?
	Tasks you have performed (e.g. Hoisting, Moving from wheelchair to bed etc.)



	Do you have experience of: Personal care including bathing and toileting?
	Tasks you have performed (e.g. washing, shaving etc.)

	Do you have experience of: Cooking housekeeping and feeding?
	Tasks you have performed (e.g. your cooking abilities, housekeeping, have you fed anyone? etc.)

	Do you have experience of: Prompting medication?


	Tasks you have performed (e.g. oral medication, medication prompting etc.)

	Have you carried out general care (this may be on a personal or professional basis)

	Tasks you have performed 

	Have you managed the running of a house?


	

	Give details here of your experience at cooking / food preparation and the types of food you can cook
	





Part Five: References

We need to have details of two people who can give you a reference.  One should be your present or previous employer and one should be someone who knows you in a professional capacity (not a relative);
Please note: We do not request references until after the interview (an offer of employment is subject to satisfactory references) 
	Reference 1
(Your current employer. If you are unemployed you may enter your most recent past employer and write ‘Currently Unemployed’. No other is acceptable)
Name address and post code








	
Referee’s job title………………………………

Telephone number ……………………….

By providing this referee you are giving your permission for us to contact them about your suitability for the role.

	Reference 2
Name address and post code








	
How do you know this person? ......................................

….....................................................................................

Referee’s job title (if applicable)……………………….….


Telephone number ……………………….……………….

By providing this referee you are giving your permission for us to contact them about your suitability for the role.


Is there any additional information which may affect your application?  YES / NO

If ‘YES’ give details here:






STATEMENT
I hereby declare that the information given throughout this form and in any verbal statement is accurate and complete and that no material facts have been withheld.  I confirm that this is a genuine application for work and that if I am selected I am available for work at the times stated within this form and that I will abide by the regulations and contractual requirements of Alma Care (uk).

Signature ……………………………………………………….  Date ……………………………..

When you have completed this form please email it back to us via: lnfo@ablehandshealthcare.com   

Please note that Able Hands Healthcare Ltd is an equal opportunities employer




ABLE HANDS HEALTHCARE LTD
JOB DESCRIPTION: CARE WORKER


	JOB DESCRIPTION: CARE WORKER

	Job Title
	Care Worker
	Reporting to:
	Registered Manager

	Location
	Base or place of work
	Hours
	Full time/Part time/Ad hoc/Minimum hours

	Salary
	(Or hourly rate)
	Benefits
	Add these in to help with recruitment

	Holidays
	Statutory minimum of 28 days’ paid (pro rata for other contracts).
	
	

	MAIN PURPOSE OF THE JOB: (Use this space to give a brief summary of the job). 
For example: 
· To look after the physical, psychological, spiritual, social and environmental needs and preferences of service users using a personalised approach. 
· To uphold the service users’ privacy, dignity, independence, choice and human rights.
· To build trusting relationships with service users, their family, friends and those important to them. 
· To adhere to regulatory and statutory obligations, policies, procedures, guidelines and working practices as indicated. 

KEY ROLES AND RESPONSIBILITIES 

ROLE: (Use this section to explain what you are going to expect the person to do). 
For example:
· To assist the service users to get up in the morning and go to bed at night. 
· To assist service users to wash, bath or shower as required. 
· To assist service users to dress and undress into their choice of clothes. 
· To assist service users to look after their skin, teeth, hair and nails as required. 
· To assist service users with toileting, continence management and personal hygiene. 
· To assist service users with their medication as outlined in the Care Plan and Medication Administration Record. 
· To prepare food and drink for the service user (home care) taking account of their likes/dislikes, nutritional needs and cultural requirements. 
· To use moving and handling equipment safely and correctly. 
· To read care and support plans prior to completing tasks and implement changes to care as outlined. 
· To maintain accurate care records in respect of support given and tasks undertaken. 
· To maintain confidentiality at all times and not divulge information to anyone who is not authorised to see it. 

RESPONSIBILITIES: (Use this section to explain what responsibilities the person has to the organisation, staff, managers, service users and multidisciplinary team). 
For example: 
· To attend and participate in weekly team meetings. 
· To attend in-house and external training pertinent to the role, as and when required. 
· To observe all health and safety rules and take reasonable care to promote health and safety of self and others and raise any concerns to the Registered Manager as appropriate.
· Any other ad hoc duties requested by the Registered Manager and appropriate for this role.




Health Care Assistant/Support Worker
Job Summary : To provide basic care to all service users within the Home under the direction of the Registered Manager. To participate / provide a full range of activities to meet the emotional and psychological and social needs of the service users.
Responsibilities:
· To encourage independence in service users within the scope of their individual needs
· to provide personal care as appropriate to service user’s needs
· to maintain the high standard of care with regards to service user’s personal rooms and property
· to support service users and their relatives with their needs
· to report to the Registered Manager to any changes to the service user’s condition
· to facilitate clear communication channels
· to use resources economically in appropriate ways
· to maintain accurate records
· to ensure correct and safe use of equipment, adhering to the Health & Safety guidelines
· to report defects of equipment etc to the Manager
· to work within approved guidelines, procedures and policies of the Home
· to attend statutory training sessions and those designed to assist in your personal development
· to pursue where possible NVQ training
· to assist in activities for the service users
Health and Safety: It is the general duty of every employee to take reasonable care for the health and safety of themselves and others, including the use of necessary safety devices and protective clothing. To co-operate with Management in meeting its responsibilities under the Health and Safety at work act 1974 and subsequent additions. Any failure to take such care or any contravention of safety policy or managerial instructions, may result in disciplinary action being taken
Confidentiality: All staff are required to respect confidentiality of all matters that they learn relating to their employment, other members of staff and to third parties visiting the Home.
Variation: This job description is not exhaustive and may be reviewed / changed with the job holder according to the needs of the Home and requirements of the service users.
Job Type: Full-time
Experience:
· [bookmark: _GoBack]Care Assistant: 3 months (Required). If not training can be provided.
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“..providing affordable and quality care you can trust 24/7"
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